Bonjour Events.com

Create a “vendor one sheet” like this example to share with your Venue Manager, security, your entire team and all vendors – they’ll thank you.  
BTW – these bay area event vendors all rock if you’re looking for event resources.

Event X Summit Vendors
Date of Your Event here

Bon Appétit

Catering

Contact: Joshua Eisenberg

408-349-1587

joshuae@yahoo-inc.com

Providing meals and snacks throughout event

Set up 8:00am and 30 min before each break

Purchasing Info:


PR# 75799

Brighter than Air

Balloons

Contact: Carol Ackerman

408-274-2566

brighterthanair@earthlink.com

Providing all balloons for day of, line entrance with 

balloon bouquet every 10 feet, for 300 feet

Set up: Tuesday 7:40am
Purchasing Info:


PR# Y! Card

Brown & Bigelow

Collateral

Contact: Hal Redlus

408-838-9424

hredlus@brownandbigelow.com

Providing gifts for clients

Delivery at hotel not @campus

Purchasing Info:


PR# 75800

Clear Memories
Ice Sculptures

Contact: Jeff

707-251-0170

jeff@clearmemories.com

Providing Ice Sculptures- Coca Cola and Yahoo! for cocktail hour

Delivery Tuesday 3pm set by 3:30pm

Pick up Tuesday 6pm

Purchasing Info:


PR# 76609


PO# 

Fountains of Yum!
Chocolate Fountains

Contact: Gracie Soldani

408-655-5646

gracie@yahoo-inc.com

Providing chocolate fountain for cocktail party

Delivery at 2pm

Pick up at 7pm

Purchasing Info:


PR# Y! Card

Giant Impressions
Elevator wrap and Wall decor

Contact: Michelle Bogdan

408-392-8886

mbogdan@giantimpressions.com
Set up Monday 5pm

Pick up Thursday 8:30am

Purchasing Info:


PR# 76275

HDO Productions
Tents

Contact: Brian Ro

650-222-5342

bro@hdotents.com

Providing tent for lunch

Set up Monday at 8am

Tear down Wednesday 8am

Purchasing Info:


PR# 76042

McCune
A/V

Contact: Dave Karr

650-873-1111 X718

davidkerr@mccune.com

Set up Monday at 10am

Break down immediately following event

Purchasing Info:


PR# 76045

Steve Maller Photograpghy

Photographer

Contact: Steve Maller

650-533-8588
steve@stevemaller.com 

Arrival time 8:30am


Take pics of room 8:50am, before guests arrive

Departure time 6:30

Theme Party Productions
Décor

Contact: Jill Bank

650-222-1345

Providing all draping, spandex, décor upstairs

Arrival Monday 2pm Set up classrooms


Tuesday 6:30am for purple carpet 

2pm for URL’s set up

Tear down immediately following cocktail party

Purchasing Info:


PR# is 76649

Williams Party Rentals
Contact:

408 297-1078
sales@wilparty.com
Renting: Chairs, tables, linens, flatware, glasses, etc.

Arrival Tuesday 3pm

Pick Up Thursday 7am

Purchasing Info:  


PR# 76780

Cappa Graham
Destination Management for client’s exec team
Gordon Thompson
415/716-1022 (cell)
Arrival 9am 

